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BOROUGH OF PENNS GROVE

County of Salem, State of New Jersey

PLANNING BOARD

Exercising the powers of a Planning Board and a Zoning Board of Adjustment pursuant to N.J.S.A. 40:55D-25(c)
1 State Street, Penns Grove, New Jersey 08069
Sharon R. Williams, RMC, CMR, Board Secretary | (856) 299-0098, ext. 103 | swilliams@pennsgrove-nj.org |
WWwWw.pennsgrove-nj.org

LAND USE APPLICATION PACKET

Planning Board and Zoning Board of Adjustment Matters

The enclosed packet contains the forms and instructions required to make an application to the Borough
of Penns Grove Planning Board. Because the Borough has a single joint land use board, this packet is
used for all applications for development, including subdivisions, site plans, conditional uses, variances,
interpretations, and appeals of decisions of the Zoning Officer. Please read the instructions carefully; they
are a guide to the application, notice, and hearing process. The items listed below are included with this
packet:

Information & Instructions

Information about Variances and Other Relief Part A

Application Procedures & Submission Process Part B

Process Summary Part C
Application Submission

Land Use Development Application Form 1
Certifications and Disclosure Statement Form 1 (continued)
Professional Review Escrow Agreement Form 2

Internal Revenue Service Form W-9 and Escrow Sub-Account Form Form 3

Schedule of Fees and Escrow Deposits (Chapter 85; Ordinance No. 2026-1) Form 4

Ownership Disclosure Statement Form 5

Submission Checklist and Waiver Request (Chapters 375 and 400; Ordinance No. 2026- | Form 6
1

Certified List of Property Owners (200-Foot List) Request Form 7
Notification

Notice of Hearing to Property Owners within 200 Feet (Form PG-1) Form 8
Affidavit of Service of Notice (Form PG-2) Form 9
Public Notice for Newspaper Publication (Form PG-3) Form 10
After Approval

Zoning Permit Application (reference) Form 11
Consent to Assume Liability During Appeal Period Form 12
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PART A — INFORMATION ABOUT VARIANCES

The Joint Board

The Borough of Penns Grove has established a single Planning Board that also exercises all of the powers
of a Zoning Board of Adjustment under New Jersey Statutes Annotated (N.J.S.A.) 40:55D-25(c). Every
application for development in the Borough is therefore filed with, and heard by, the Planning Board,
whether the relief sought is a subdivision, a site plan, a conditional use, a variance, an interpretation, or an
appeal from a decision of the Zoning Officer. When the Board hears a use (d) variance or other matter
reserved by statute to a Zoning Board of Adjustment, the Class I (Mayor) and Class III (Council)
members do not participate in the hearing or vote on that matter.

Types of Relief
Appeal of an Administrative Decision — N.J.S.A. 40:55D-70(a)

A request to review a decision of the Zoning Officer or other administrative officer to determine whether
the decision was made in error under the Zoning Ordinance (Chapter 450 of the Code of the Borough of
Penns Grove) or the Municipal Land Use Law. An appeal must be filed within twenty (20) days of the
decision appealed from.

Interpretation or Special Question — N.J.S.A. 40:55D-70(b)

A request for an interpretation of the Zoning Map or the Zoning Ordinance, or for a decision on a special
question arising in the administration of the Zoning Ordinance.

Bulk (c) Variance — N.J.S.A. 40:55D-70(c)

A bulk or "hardship" variance is relief from a dimensional or physical requirement of the Zoning
Ordinance, such as lot area, lot width, yard setbacks, lot coverage, building height (within the limits of
subsection (d)(6)), parking, or signage. A bulk variance may be granted on either of two grounds:

A. Hardship — N.J.S.A. 40:55D-70(c)(1): the strict application of the ordinance would result in
peculiar and exceptional practical difficulties to, or exceptional and undue hardship upon, the
applicant by reason of (a) the exceptional narrowness, shallowness, or shape of the property, (b)
exceptional topographic conditions or physical features uniquely affecting the property, or (c) an
extraordinary and exceptional situation uniquely affecting the property or the structures lawfully
existing on it.

B. Flexible or "benefits" variance — N.J.S.A. 40:55D-70(c)(2): the purposes of the Municipal Land
Use Law would be advanced by a deviation from the ordinance, and the benefits of the deviation
would substantially outweigh any detriment.

In every case the applicant must also show that the variance can be granted without substantial detriment
to the public good and will not substantially impair the intent and purpose of the zone plan and Zoning
Ordinance (the "negative criteria").

Use (d) Variance — N.J.S.A. 40:55D-70(d)

A use variance is required to permit any of the following:

a use or principal structure in a district restricted against that use or structure;
an expansion of a nonconforming use;

a deviation from a specification or standard for a conditional use;

an increase in the permitted floor area ratio;

ok e

an increase in the permitted density (number of dwelling units per gross area), except as provided
in the statute; or
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6. a height of a principal structure that exceeds by ten (10) feet or ten percent (10%) the maximum
height permitted in the district.

A use variance may be granted only by the affirmative vote of at least five (5) members of the Board. The
applicant must demonstrate "special reasons" (the positive criteria) — that the proposed use is inherently
beneficial, or that the site is particularly suited to the use — and must satisfy the negative criteria by an
enhanced quality of proof that the variance is reconcilable with the Borough's zone plan and Zoning
Ordinance.

Conditional Use — N.J.S.A. 40:55D-67

Approval of a use that is permitted in the district only upon compliance with the specific conditions stated
in Chapter 450. If the application does not meet one or more of those conditions, a use (d)(3) variance is
required.

Permits under N.J.S.A. 40:55D-34 and 40:55D-35

Direct issuance of a building permit for a structure in the bed of a mapped street, public drainage way, or
flood control basin, or for a lot lacking frontage on an improved street, may be authorized by the Board
where strict enforcement would cause undue hardship.

Burden of Proof

The requirements of the Zoning Ordinance are presumed to further the purposes of zoning set out in the
Municipal Land Use Law. The burden of proof on every variance is on the applicant, who must present
competent evidence, ordinarily through sworn testimony, that the applicable statutory standard is
satisfied. Members of the public may ask questions of witnesses and may offer their own testimony. The
Board will adopt a written resolution memorializing its decision and the reasons for it.
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PART B — APPLICATION PROCEDURES &

SUBMISSION PROCESS

Step I: Application Submission

Ordinance No. 2026-1 (amending Chapter 85 of the Borough Code) governs filing deadlines, fees,
escrow, and completeness. All applications are filed with the Board Secretary, Sharon R. Williams, RMC,
CMR, Municipal Clerk and Municipal Land Use Secretary, at Penns Grove Borough Hall, 1 State Street,
Penns Grove, New Jersey 08069, telephone (856) 299-0098, ext. 103, e-mail swilliams@pennsgrove-

nj.org.

A.

Electronic submission first. Before delivering paper copies, submit every application document
(Form 1, checklist, plans, reports, and supporting materials) electronically to the Board Secretary
at swilliams@pennsgrove-nj.org as reduced-size PDF files. The Board Secretary and Board
Engineer will give the submission a cursory review and advise the applicant of the number of
paper sets required.

Filing deadline. A complete application, including all fees, escrow, and paper copies, must be
filed at least twenty-one (21) days before the Board's regular meeting date to be considered for
that month's agenda. The Board may waive this deadline only on a showing of reasonably exigent
circumstances.

Completed Land Use Development Application (Form 1), including all certifications, signed and
notarized where indicated. A corporation, partnership, limited liability company, or other
business entity must be represented by an attorney licensed in New Jersey.

Signed Professional Review Escrow Agreement (Form 2), a completed Internal Revenue Service
Form W-9, and the escrow sub-account form required by the Borough's depository bank (Form
3).

Application fees and escrow deposits required by the Schedule of Fees (Form 4). Application fees
are non-refundable. Submit separate checks for fees and for escrow, each payable to the
"Borough of Penns Grove." Where an application includes more than one approval request, the
fee and escrow for each request must be paid. Escrow is mandatory for every application that (i)
seeks a use variance, (ii) is filed by a corporation, limited liability company, or other business
entity, or (iii) proposes commercial development, including new construction or substantial
modification of a commercial structure. Where the schedule does not fix an amount for a
particular complex use, the Zoning Officer, in consultation with the Board professionals, will set
a reasonable initial deposit. Fees for the Salem County Planning Board are paid directly to the
County.

Completed Submission Checklist (Form 6) and every item the checklist requires for the type of
application. A written submission-waiver request, stating the reason for each item, may be filed
with the application; the Board or its completeness committee will grant or deny the request
within forty-five (45) days. If a waiver is denied, the application remains incomplete until the
item is supplied.

Certified List of Property Owners request (Form 7) with the fee of $10.00. The list is prepared by
the Tax Assessor and identifies every owner of property within 200 feet of the subject property.

Certification from the Tax Collector that all taxes and municipal assessments due on the subject
property are paid to date. This certification must be furnished before the application can be
deemed complete.

Ownership Disclosure Statement (Form 5) for any corporate or partnership applicant, and for any
application to subdivide land into six (6) or more lots, to construct a multiple dwelling of twenty-
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five (25) or more units, or for site plan approval of a non-residential use (N.J.S.A. 40:55D-48.1
and 48.2).

Step I1: Completeness Review (within 45 days of submission)

A.

B.

The Board Secretary will transmit the application to the Board Engineer, Board Solicitor, Board
Planner (where retained), Zoning Officer, and any other reviewing agency.

The Board or its designee has forty-five (45) days from the date of actual submission to certify
the application complete or incomplete. An application is incomplete only if it lacks an item
required by the applicable checklist and ordinance.

If the application is incomplete, the applicant will be notified in writing of the specific
deficiencies. Each resubmission of corrected or additional material starts a new forty-five (45)
day completeness period.

The application is deemed "filed" only after all required submissions and fees have been
processed. When it is certified complete, it will be scheduled for a public hearing, and the
statutory time within which the Board must act begins to run.

Certification of completeness does not relieve the applicant of the burden of proving entitlement
to the approval or relief requested, and does not prevent the Board or its professionals from
requesting additional information or corrections during the hearing where reasonably necessary to
make an informed decision.

Step III: Public Notice (at least 10 days before the hearing)

Public notice under N.J.S.A. 40:55D-12 and §§ 85-17 and 85-18 of the Borough Code is required for
every application listed in Item 3 of Form 1 with the notation "notice required," including every variance,
conditional use, preliminary and final major subdivision, preliminary major site plan (and any site plan
classified as major), interpretation, appeal, extension or amendment of an approval that included a
variance, and every request under N.J.S.A. 40:55D-34 or 40:55D-35. A minor subdivision or minor site
plan that requires no variance may be heard without notice.

A.
B.

Do not give notice until the Board Secretary has confirmed the hearing date in writing.

Notice must be given at least ten (10) days before the hearing, not counting the day of the
hearing. Notice that is late or defective will require the hearing to be rescheduled and new notice
to be given.

Complete the Notice of Hearing to Property Owners (Form PG-1). The notice must describe the
property by street address and by block and lot, must describe the nature of the application and
the relief requested, must identify each section of the Zoning Ordinance from which a variance is
sought, and — because the Board meets remotely — must state how the public may access the
meeting and the application documents electronically.

Serve Form PG-1 by personal service or certified mail on (i) every owner of real property within
200 feet in all directions of the subject property, as shown on the certified list prepared by the Tax
Assessor; (ii) the Clerk of any adjoining municipality within 200 feet; (iii) the Salem County
Planning Board if the property adjoins a county road or county land or is within 200 feet of a
municipal boundary; (iv) the Commissioner of the New Jersey Department of Transportation if
the property adjoins a State highway; (v) the Executive Director of the State Planning
Commission if the development exceeds 150 acres or 500 dwelling units; and (vi) every public
utility, cable television company, and local utility registered with the Borough Clerk under
N.J.S.A. 40:55D-12.1.

Publish the Public Notice (Form PG-3) in the official newspaper of the Borough, [name of
official newspaper], at least ten (10) days before the hearing. The newspaper requires legal
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notices to be submitted at least [three (3)] business days before the publication date and will
furnish an affidavit or certificate of publication.

F. Complete and notarize the Affidavit of Service of Notice (Form PG-2) and attach the original
certified mail receipts and the schedule of persons served.

Step IV: Submit Proof of Notice

File the following with the Board Secretary no later than [three (3)] business days before the hearing: (a) a
copy of the Notice of Hearing (Form PG-1) as served; (b) the notarized Affidavit of Service (Form PG-2)
with the certified mail receipts; and (c) the newspaper's affidavit or certificate of publication. The Board
cannot take jurisdiction of an application requiring notice unless proof of proper notice is on file.

Step V: Prepare the Presentation

The presentation to the Board should be brief and complete. Present all relevant facts, address each
requested variance or waiver, and respond to each comment in the review reports of the Board's
professionals, which will be circulated to the Board and the applicant before the hearing. Because the
hearing is conducted remotely, every exhibit the applicant intends to use must be furnished to the Board
Secretary in PDF form at least [two (2)] business days before the hearing, marked in advance (A-1, A-2,
and so on), so that it can be posted for the public and displayed during the hearing. All applicants that are
business entities must be represented by a New Jersey attorney. Any professional offered as an expert
must hold the appropriate New Jersey license; the Board will qualify each expert before testimony is
taken. If the applicant intends to present specialized expert testimony beyond the expertise of the Board's
professionals, the applicant must increase the review escrow by not less than $750.00 for each such expert
(8 85-28K). The Borough records the proceedings; an applicant that wants a court reporter must arrange
and pay for the reporter and furnish a copy of the transcript to the Borough.

Step VI: Attend the Hearing

A. The Board meets on the third Wednesday of each month at 7:00 p.m. Meetings are conducted
remotely by video conference in accordance with the Open Public Meetings Act, N.J.S.A. 10:4-6
et seq., and N.J.A.C. 5:39-1.1 et seq. The meeting link, meeting identification number, and dial-in
number are posted with the agenda on the Borough website at www.pennsgrove-nj.org at least
forty-eight (48) hours before each meeting, and are available from the Board Secretary for
inclusion in any required notice. Members of the public who lack the means to participate
electronically should contact the Board Secretary at (856) 299-0098, ext. 103 for assistance.

B. The Board must decide the application within the time fixed by the Municipal Land Use Law
after the application is certified complete — 45 days for a minor subdivision, minor site plan, or
final approval; 45 days for a preliminary major subdivision or site plan of ten (10) or fewer lots or
acres, and 95 days for more than ten; and 120 days for a variance, appeal, or interpretation —
unless the applicant consents to an extension in writing.

C. The order of the hearing is generally: (1) roll call; (2) the Board Solicitor confirms jurisdiction
and the sufficiency of notice; (3) the applicant and its witnesses are sworn and present testimony;
(4) Board members and professionals ask questions; (5) members of the public may ask questions
of each witness; (6) the public may offer sworn comment; (7) the applicant summarizes; (8) the
Board deliberates and votes.

D. A use (d) variance requires the affirmative vote of at least five (5) eligible members. If fewer than
seven eligible members are present, the applicant may request that the hearing be carried to a later
date.
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Step VII: After the Hearing

A.

Memorialization. The Board will adopt a written resolution memorializing its decision within
forty-five (45) days of the vote (N.J.S.A. 40:55D-10(g)). A copy of the resolution will be mailed
to the applicant and the applicant's attorney.

Publication of Decision. The Board Secretary will publish a brief notice of the decision in the
official newspaper within ten (10) days of memorialization. The applicant pays the publication
fee of $45.00 fixed by Ordinance No. 2026-1.

Appeal Period. Any interested party may appeal the Board's decision to the Superior Court of
New Jersey, Law Division, within forty-five (45) days of publication of the notice of decision. An
applicant that proceeds before the appeal period expires does so at its own risk and must execute
the Consent to Assume Liability (Form 12).

Conditions of Approval. All conditions of approval must be satisfied before any plan is signed or
permit issued. Revised plans conforming to the resolution, draft deeds, easements, developer's
agreements, performance and maintenance guarantees (N.J.S.A. 40:55D-53), inspection escrow,
and outside-agency approvals must be submitted to the Board Secretary for review by the Board
Engineer and Board Solicitor. For a major subdivision, the applicant must furnish eight (8) Mylar
and eight (8) paper copies of the approved plat for signature (§ 400-8A).

Filing of Subdivisions. A minor subdivision approval expires unless a plat or deed signed by the
Board Chair and the Municipal Land Use Secretary is filed with the Salem County Clerk, the
Borough Engineer, and the Tax Assessor within 190 days of adoption of the resolution (§ 400-
6F). A final major subdivision plat must be filed with the Salem County Clerk within 95 days of
signing (§ 400-7C(7); N.J.S.A. 40:55D-54). No zoning or building permit will issue for a major
subdivision until the final plat is recorded.

Escrow and Fees. Any deficiency in review escrow, together with inspection escrow, must be
paid before plans are signed or permits issued. Unused escrow is returned on written request in
accordance with § 85-29, Ordinance No. 2026-1, and N.J.S.A. 40:55D-53.2 after all vouchers
have been paid.

Zoning Permit. A zoning permit (§ 450-84) must be obtained from the Zoning Officer after all
conditions are satisfied and before a construction permit is issued. The fee is $75.00 for a
residential permit and $125.00 for a non-residential permit (Ordinance No. 2026-1); a solar-array
permit is subject to § 450-103C. No clearing, grading, or land disturbance may begin without a
zoning permit (§ 400-8C).

Development Fees. A residential or non-residential development fee may be due under Chapter
450, Article XIV, and N.J.S.A. 40:55D-8.1 et seq.

Floodplain Development Permit. Any structure or development on a lot located wholly or partly
within a flood hazard area requires a Floodplain Development Permit Application under Chapter
252 of the Borough Code, filed with the Borough Floodplain Administrator, before a construction
permit is issued. Construction Permits are issued by the Construction Official after zoning
approval, floodplain review, and all outside-agency approvals have been obtained.

Borough of Penns Grove Planning Board | 1 State Street, Penns Grove, New Jersey 08069 | (856) 299-0098, ext. 103 Page 7 of 36



PART C

Land Use Application Packet — Borough of Penns Grove Planning Board (Rev. [Month] 2026)

— PROCESS SUMMARY

The steps below summarize the typical path of an application. Because each application is unique, the

sequence may vary.

Stage

What happens

Who acts

1. Application submitted

Electronic PDF submission first; paper sets, Form 1, escrow
agreement, W-9, fees and escrow, checklist items, tax
certification, and 200-foot list request filed at least 21 days
before the meeting.

Applicant

2. Completeness review

Professionals review against checklist; waiver requests
decided within 45 days; written deficiency notice within 45
days; new 45-day period on resubmission.

Board Secretary;
Board Engineer,
Solicitor, Planner

3. Hearing scheduled

Hearing date set; applicant advised in writing.

Board Secretary

4, Public notice Forms PG-1, PG-2, PG-3; service on owners within 200 feet, | Applicant
utilities, and agencies; newspaper publication at least 10 days
before hearing.

5. Proof of notice filed Affidavit of service, certified mail receipts, proof of Applicant

publication filed at least [3] business days before hearing.

6. Review reports

Engineer's and Planner's reports circulated to Board and
applicant before hearing.

Board professionals

7. Public hearing

Remote meeting, third Wednesday, 7:00 p.m.; sworn
testimony, public questions and comment, Board deliberation
and vote.

Board; applicant

8. Resolution
memorialized

Written resolution adopted within 45 days of vote; copy
mailed to applicant.

Board Solicitor; Board

9. Notice of decision
published

Board Secretary publishes within 10 days of memorialization
($45.00 fee paid by applicant); 45-day appeal period runs
from publication.

Board Secretary

10. Conformance

Revised plans, deeds, easements, guarantees, outside
approvals, escrow replenishment; plans signed.

Applicant; Board
Engineer and Solicitor

11. Permits

Zoning permit, development fee, construction permits, pre-
construction meeting with Board Engineer.

Zoning Officer;
Construction Official
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BOROUGH OF PENNS GROVE PLANNING BOARD
1 State Street, Penns Grove, New Jersey 08069 | (856) 299-0098, ext. 103
Sharon R. Williams, RMC, CMR, Board Secretary | swilliams@pennsgrove-nj.org | www.pennsgrove-nj.org

FORM 1 — LAND USE DEVELOPMENT
APPLICATION

Submit the application electronically to the Board Secretary before delivering paper copies, and file the
complete application at least twenty-one (21) days before the meeting at which it is to be considered
(Ordinance No. 2026-1). Please type or print legibly. Attach additional pages where necessary and
identify the item to which each attachment relates.

FOR BOARD USE ONLY
Date Filed: _ Application No.: Taxes Paid (Y/N):
Application Fee $: _Escrow Deposit $: Escrow Acct. No.:
Completeness Review: _Deemed Complete: Hearing Date:

1. APPLICANT 2. OWNER
Name: Name:
Address: Address:
City, State, Zip: City, State, Zip:
Telephone: Telephone:
E-mail: E-mail:
Interest in property: [ Owner is the same as Applicant
If the applicant is not the owner, the Owner's Consent (Item

Applicant is a(n): [ Individual [J Corporation
U Partnership [ Limited Liability Company [
Other

3. TYPE OF APPLICATION (CHECK ALL THAT APPLY)

Items marked ! require published and served notice under N.J.S.A. 40:55D-12 (see Part B, Step III).

18) must be signed.

Subdivision

(] Minor Subdivision — 2 lots plus remainder, no [ Preliminary Major Subdivision !
new street (§ 400-6)

[ Final Major Subdivision ! [J Amended or Revised Subdivision !

Number of lots to be created (including remainder lot):

Number of proposed dwelling units (if applicable):

Site Plan
[J Minor Site Plan (Chapter 375) [ Preliminary Major Site Plan !
(] Final Major Site Plan (] Amendment or Revision to an Approved Site
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[ Waiver of Site Plan Review

Phases (if applicable): _ Area to be disturbed (square feet):
Total proposed dwelling units: _ Total proposed floor area (sq. ft.):

Zoning Relief and Other Matters

(1 Appeal of decision of Administrative Officer
(N.J.S.A. 40:55D-70(a)) *

[J Bulk Variance — hardship (N.J.S.A. 40:55D-
70(0)() !
[J Use Variance (N.J.S.A. 40:55D-70(d)) *

[J Permit for structure in mapped street, drainage
way, or flood control basin (N.J.S.A. 40:55D-34) 1

[ Certificate of Nonconformity (N.J.S.A. 40:55D-
68; § 450-73) !

(] Extension or Reaffirmation of Approval
(N.J.S.A. 40:55D-47, -49, -52) 1

[J Other:

Plan

[J Concept Plan / Informal Review (N.J.S.A.
40:55D-10.1)

[ ] Map or Ordinance Interpretation / Special
Question (N.J.S.A. 40:55D-70(b)) *

(] Bulk Variance — substantial benefit (N.J.S.A.
40:55D-70(c)(2)) *

(] Conditional Use Approval (N.J.S.A. 40:55D-67)

1

[J Permit for lot lacking street frontage (N.J.S.A.
40:55D-35) !

[J Change of Use / Continued Use Permit (§ 85-
28F, G)

(I Relief from Condition of Approval

4. ZONING DISTRICT (CHECK ALL THAT APPLY — CHAPTER 450, § 450-5)

Residential Commercial / Industrial Marina Overlay / Redevelopment

[JR-1 Residential 1 [J COS Commercial, Office, [ 1 M-1 Marina [ Riparian Zone (Art. XII)
Service District 1

[J R-2 Residential 2 1 H-C/I Highway-Commercial | []M-2 Marina [ Flood Hazard Area (Ch.
/ Industrial District 2 252)

[JR-3 Residential 3 — ] Redevelopment Area /

Multifamily Plan: [name]

5. APPLICANT'S ATTORNEY (REQUIRED FOR A CORPORATION, PARTNERSHIP, OR

LIMITED LIABILITY COMPANY)

Name: Firm:

Address:

Telephone: Fax:

E-mail:

6. APPLICANT'S PROFESSIONALS AND EXPERT WITNESSES

List every engineer, surveyor, planner, architect, traffic engineer, environmental consultant, or other expert who will prepare a
report or testify. Attach additional pages as necessary. Each expert must hold the appropriate New Jersey license. See § 85-28K

regarding additional escrow for specialized expert testimony.
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Engineer

Name: Firm:

Address:

Telephone: E-mail: N.J. License No.:

Land Surveyor

Name: Firm:

Address:

Telephone: E-mail: N.J. License No.:

Professional Planner

Name: Firm:

Address:

Telephone: E-mail: N.J. License No.:

Architect / Traffic Engineer (circle)

Name: Firm:

Address:

Telephone: E-mail: N.J. License No.:

Other Expert (field: )

Name: Firm:

Address:

Telephone: E-mail: N.J. License No.:

7. LOCATION OF SUBJECT PROPERTY

Street address / location:

Tax Map Block Lot(s) Frontage (ft.) | Depth (ft.) Area (sq. ft. / acres)
Page
Total tract area: Zoning district(s):

Number of existing lots: _ Number of proposed lots:

8. EXISTING AND PROPOSED USE

Present use of the premises:

Proposed use of the premises (be specific, including the name of any business) and description of all
changes to be made at the premises. Attach additional pages as necessary:
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Proposed form of ownership: []Fee simple [JCondominium [ Rental [JCooperative

9. DEED RESTRICTIONS, COVENANTS, EASEMENTS, AND ASSOCIATION

DOCUMENTS

Are there existing deed restrictions, covenants, easements, or association by-laws affecting the property? [1No [
Yes — attach copies

Are any proposed? [JNo [ Yes— attach copies

All existing and proposed deed restrictions, covenants, easements, and association documents must be submitted for review by
the Board Solicitor and must be written in plain English in order to be approved.

10. UTILITIES

Is a public water line available? [Yes [JNo Is public sanitary sewer available? [1Yes [JNo
Does the application propose a private well? [1Yes []No A septic system? [JYes []No

Utilities serving the site — New Jersey American Water Company (water), Penns Grove Sewerage
Authority (sewer), Atlantic City Electric, South Jersey Gas; note any exception:
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11. OTHER APPROVALS THAT MAY BE REQUIRED

Indicate whether each approval is required and the date plans were submitted to the agency.

Agency Yes No Date Plans Submitted

Penns Grove Sewerage Authority

New Jersey American Water Company

South Jersey Gas

Salem County Planning Board

Salem County Health Department

Cumberland-Salem Soil Conservation District

New Jersey Department of Environmental Protection —
Freshwater Wetlands / Transition Area

New Jersey Department of Environmental Protection — Flood
Hazard Area / Stream Encroachment

New Jersey Department of Environmental Protection —
Waterfront Development / Coastal (CAFRA)

New Jersey Department of Environmental Protection — Tidal
Wetlands

Treatment Works Approval / Sewer Extension Permit

Sanitary Sewer Connection Permit

Potable Water Construction Permit

New Jersey Department of Transportation — Access Permit

Atlantic City Electric

Delaware River Basin Commission

Borough of Penns Grove Shade Tree Commission (Chapter 154)

Borough of Penns Grove Floodplain Administrator — Floodplain
Development Permit (Chapter 252)

Other:

12. SUBDIVISION INFORMATION (IF APPLICABLE)

Have the proposed new lots been reviewed with the Tax Assessor to determine appropriate lot and block numbers?
[JYes [INo

Have new street addresses been requested from the Borough for each proposed lot (Chapter 203, Numbering of
Buildings)? [JYes [JNo

Is the subdivision to be filed by [ Deed or [JPlat?
Are any off-tract improvements required or proposed? []Yes — describe below []No

Form of security proposed for performance and maintenance guarantees (N.J.S.A. 40:55D-53):
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13. PREVIOUS OR PENDING APPLICATIONS

List every previous or pending application to the Board, the Borough Council, or the Zoning Officer
concerning this parcel, with the application number, date, and disposition. Attach copies of any prior
resolutions:

14. ZONING SCHEDULE (COMPLETE ALL THAT APPLY, OR PROVIDE A COMPLETED
ZONING SCHEDULE ON THE PLANS)

Refer to Chapter 450, Article IV and the Table of Dimensional Requirements (Attachment 2 to Chapter 450). Identify every
deviation with an asterisk (*).

Standard Required Existing Proposed

Minimum lot area

Minimum lot width / frontage

Minimum lot depth

Minimum front yard

Minimum side yard (each)

Minimum side yard (aggregate)

Minimum rear yard

Maximum building height (feet / stories)

Maximum building coverage (%)

Maximum lot (impervious) coverage (%)

Maximum density (units per acre)

Maximum floor area ratio

Buffer yard (§ 450-48)

Accessory structure setbacks (§ 450-33)
Fence height (§ 450-27)

Off-street parking spaces (§ 450-61)
Off-street loading spaces (§ 450-64)
Sign area / height / setback (Article VI)
Other:

Is the site an inside lot or a corner lot? [JInside [ Corner
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15. VARIANCES, EXCEPTIONS, AND WAIVERS REQUESTED

State each section of Chapter 450 (Zoning), Chapter 375 (Site Plan Review), Chapter 400 (Subdivision of
Land), or other ordinance from which a variance, exception, or waiver is requested, the standard required,
and the deviation proposed. For each item attach a separate statement of the factual basis and legal theory
(see Part A). Attach additional pages as necessary.

Ordinance Section | Requirement Proposed Type of Relief (c)(1), (c)(2), (d),
design waiver, submission waiver

[J Exceptions from subdivision or site plan design standards are requested (N.J.S.A. 40:55D-51).

[] Exceptions from the New Jersey Residential Site Improvement Standards are requested (N.J.A.C.
5:21-3.1).

[ Waivers from the New Jersey Residential Site Improvement Standards are requested (N.J.A.C.
5:21-3.2) — requires approval of the Site Improvement Advisory Board.

[J Submission waivers from checklist items are requested (identify items on Form 6).

16. MAPS, REPORTS, AND OTHER MATERIALS ACCOMPANYING THE APPLICATION

Quantity Description of Item (title, preparer, date, latest revision)

17. DISTRIBUTION OF REVIEW REPORTS

The Applicant requests that the reports of the Board's professionals be sent to the following of the
Applicant's professionals. Indicate "all" or list the specific reports requested for each:

Attorney: Reports:

Engineer / Other: Reports:
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FORM 1 (CONTINUED) — CERTIFICATIONS

18. CERTIFICATION AND CONSENT OF OWNER

I certify that I am the owner of the property that is the subject of this application; that I have authorized
the applicant to make this application; that I consent to the making of this application and to the approval
of the plans submitted with it; that I consent to the inspection of the property by the Board, its
professionals, and Borough officials in connection with this application; and that I agree to be bound by
the application, the representations made, and the decision of the Board in the same manner as if I were
the applicant. (If the owner is a corporation, this must be signed by an authorized officer and a resolution
authorizing the application must be attached. If the owner is a partnership or limited liability company,
this must be signed by a general partner or managing member.)

SIGNATURE OF OWNER DATE
Print Name:

Sworn to and subscribed before me this
day of , 20

NOTARY PUBLIC / ATTORNEY AT LAW OF NEW JERSEY

19. CERTIFICATION OF APPLICANT

I certify that the foregoing statements and the materials submitted with this application are true. I further
certify that I am the individual applicant, or that T am an officer of the corporate applicant authorized to
sign this application for the corporation, or that I am a general partner of the partnership applicant or a
managing member of the limited liability company applicant. I understand that any misstatement of fact
may result in the denial of this application or the revocation of any approval granted.

SIGNATURE OF APPLICANT DATE
Print Name:

Sworn to and subscribed before me this
day of , 20

NOTARY PUBLIC/ ATTORNEY AT LAW OF NEW JERSEY

20. ESCROW ACKNOWLEDGMENT

I understand that the sum of $ has been deposited with the Borough of Penns Grove in a
professional review escrow account. In accordance with Chapter 85 of the Code of the Borough of Penns
Grove and N.J.S.A. 40:55D-53.1 and 53.2, I understand that the escrow account is established to pay the
cost of professional services, including engineering, planning, legal, and other expenses associated with
the review of the submitted materials, the hearing, the preparation of the resolution, and the review of
compliance with conditions of approval. Sums not used in the review process will be returned. If
additional sums are required, I understand that I will be notified in writing of the amount required and that
I will deposit that sum within fifteen (15) days of the notice (or within ten (10) days if the account has
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fallen below twenty-five percent (25%) of the initial deposit), that failure to do so is a default that may
result in the application being deemed incomplete, and that all Board proceedings, permits, and
certificates of occupancy will be stayed or withheld until the deposit is made.

SIGNATURE OF APPLICANT DATE
Print Name:

Sworn to and subscribed before me this
day of , 20

NOTARY PUBLIC/ ATTORNEY AT LAW OF NEW JERSEY

21. DISCLOSURE STATEMENT (N.J.S.A. 40:55D-48.1 AND 48.2)

Answer each question. If the answer to any question is "Yes," complete the Ownership Disclosure
Statement (Form 5).

Is this an application to subdivide a parcel of land into six (6) or more lots? []Yes [J]No

Is this an application for a variance to construct a multiple dwelling of twenty-five (25) or more family units? [
Yes [1No

Is this an application for approval of a site or sites to be used for non-residential purposes? [1Yes [1No

Is the applicant a corporation? []Yes [INo

Is the applicant a limited liability company? [JYes [JNo

Is the applicant a partnership? []Yes []No

If any answer is "Yes," the names and addresses of all stockholders or individual partners owning at least
ten percent (10%) of the stock of any class, or at least ten percent (10%) of the interest in the partnership,
must be disclosed on Form 5. If a corporation or partnership owns ten percent (10%) or more of the stock
or interest of the applicant, the names and addresses of the stockholders or partners of that entity holding
ten percent (10%) or more must also be disclosed, and this requirement must be followed through every
corporate stockholder or partner until the names and addresses of the non-corporate stockholders and
individual partners exceeding the ten percent (10%) criterion have been listed. The Board may not
approve an application that does not comply with this requirement.

SIGNATURE OF APPLICANT DATE
Print Name:
22. SURVEY CERTIFICATION
I certify that the survey submitted with this application, dated , prepared by
, New Jersey Professional Land Surveyor License No. ,
shows and discloses the premises in their entirety, described as Block(s) Lot(s) , and

that no buildings, fences, or other structures or facilities have been constructed, installed, or otherwise
located on the premises after the date of the survey, except as shown on the plans submitted.
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SIGNATURE OF APPLICANT / OWNER DATE
Print Name:

FOR BOARD USE ONLY — DETERMINATION OF COMPLETENESS

This application was reviewed in accordance with the rules of the Board and the ordinances of the
Borough of Penns Grove, and it has been determined that all checklist items are in order and that the
application is deemed complete. The time within which the Board must act on this application pursuant to
N.J.S.A. 40:55D-1 et seq. commenced on the date below.

ADMINISTRATIVE OFFICER / BOARD SECRETARY DATE
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FORM 2 — PROFESSIONAL REVIEW ESCROW

AGREEMENT
Application No.: Escrow Account No.:
THIS AGREEMENT is made this day of ,20___, by and among

(the "Applicant"), the Planning Board of the Borough
of Penns Grove (the "Board"), and the Borough of Penns Grove, County of Salem, State of New Jersey
(the "Borough").

WHEREAS, the Applicant has filed with the Board an application for development, Application No.
, concerning Block(s) , Lot(s) , seeking approval of
(the "Application™); and

WHEREAS, Chapter 85 of the Code of the Borough of Penns Grove (the "Ordinance") and N.J.S.A.
40:55D-53.1 and 53.2 require the Applicant to establish an escrow account from which the reasonable
costs of professional review of the Application by the Board Engineer, Board Solicitor, Board Planner,
and other professionals employed by the Board or the Borough will be paid; and

WHEREAS, the Applicant desires to establish that escrow account on the terms stated in this Agreement;

NOW, THEREFORE, in consideration of the Board's review of the Application, the parties agree as
follows:

Section 1. Purpose

The Applicant agrees to pay all reasonable and necessary professional fees and costs incurred by the
Board and the Borough in the review of the Application, the conduct of the hearing, the preparation of the
resolution, the review of compliance with conditions of approval, the review and preparation of any
developer's agreement, deed, easement, or performance guarantee, and the inspection of improvements,
all as permitted by N.J.S.A. 40:55D-53.2.

Section 2. Establishment and Funding of Escrow

Upon execution of this Agreement the Applicant shall deposit with the Borough Chief Financial Officer
the escrow amount required by § 85-28 of the Ordinance for the type of application filed. The Applicant
agrees in writing, by executing this Agreement, to pay all reasonable costs of professional review of the
Application, including any informal concept review that preceded it, and all reasonable costs of municipal
inspection of the constructed improvements, as required by Ordinance No. 2026-1. Deposits exceeding
$5,000.00 will be held in an interest-bearing account in the Borough's depository bank, and interest will
be handled as provided in N.J.S.A. 40:55D-53.1. The Applicant shall furnish a completed Internal
Revenue Service Form W-9 and any sub-account form required by the depository bank.

Section 3. Replenishment of Escrow

If at any time the balance of the escrow account is insufficient to pay the vouchers submitted by the
Board's professionals, or is insufficient to cover pending or anticipated vouchers, the Borough will send
the Applicant written notice of the additional amount required, in the form of a project account statement
from the Chief Financial Officer. The Applicant shall deposit that amount within fifteen (15) days of
receipt of the notice; if the account has fallen below twenty-five percent (25%) of the initial deposit, the
deposit is due within ten (10) days of the notice (Ordinance No. 2026-1, Section III). Receipt is presumed
three (3) days after mailing or on the date of transmission by e-mail to the address stated below. Failure to
deposit within the time required is a default. Upon default, and until the escrow is replenished, all Board
proceedings on the Application are stayed, no permit or certificate of occupancy will be issued, and the
period within which the Board must act on the Application is tolled; the Board may also deem the
Application incomplete, dismiss it without prejudice, or, after notice, void a prior approval.
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Notice to be sent to (name): E-mail:

Mailing address:

Section 4. Payment of Vouchers

Each professional shall submit vouchers to the Borough Chief Financial Officer on a periodic basis, in the
form required by the Borough, itemizing the services rendered, the hours expended, and the hourly rate,
which shall not exceed the rate charged to the Borough for comparable services. The Chief Financial
Officer shall pay approved vouchers from the escrow account and shall furnish the Applicant with an
itemized accounting of charges on request and at least once each quarter in which charges are made, as
required by N.J.S.A. 40:55D-53.2.

Section 5. Dispute of Charges

An Applicant who disputes a charge shall notify the Borough Chief Financial Officer, the Board
Secretary, and the professional in writing. The Borough will attempt to resolve the dispute informally. If
the dispute is not resolved, the Applicant may appeal to the Salem County Construction Board of Appeals
within the time and in the manner provided by N.J.S.A. 40:55D-53.2a. Failure to pay undisputed charges,
or to appeal disputed charges within the statutory period, shall be deemed acceptance of the charges.

Section 6. Lien; Transfer of Property

Any unpaid professional charges shall constitute a lien on the subject property and may be collected in the
manner provided by law. If the property or the Application is sold or transferred, the escrow account shall
be deemed transferred to the successor owner or applicant unless the Applicant notifies the Board
Secretary and the Board's professionals in writing that it has reserved its rights in the account, in which
case no further review shall be undertaken until the successor has executed an escrow agreement and
made the required deposit.

Section 7. Return of Unused Escrow

After the Board has rendered its final decision, the conditions of approval have been satisfied, and all
vouchers have been paid, any unused balance of the escrow account, together with interest to which the
Applicant is entitled, shall be returned to the Applicant in accordance with § 85-29 of the Ordinance and
N.J.S.A. 40:55D-53.2, upon the Applicant's written request. Inspection escrow shall be returned within
the period stated in N.J.S.A. 40:55D-53.2 after the Borough Engineer certifies that the improvements
have been completed and accepted.

Section 8. Condition of Approval

The Applicant's obligations under this Agreement are a condition of any approval granted by the Board
and survive the approval.

IN WITNESS WHEREOF, the parties have executed this Agreement on the date first written above.

SIGNATURE OF APPLICANT (IF A BUSINESS ENTITY, BY AN AUTHORIZED OFFICER OR MEMBER) DATE
Print Name:

Title: _ Attested by Attorney for Applicant (business-entity applicants):

FOR THE BOROUGH OF PENNS GROVE — CHIEF FINANCIAL OFFICER (OR BOARD SECRETARY) DATE
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FORM 3 — IRS FORM W-9 AND ESCROW SUB-
ACCOUNT FORM

The Borough is required to obtain a taxpayer identification number from every applicant that deposits
escrow, and the Borough's depository bank requires a sub-account request form for each escrow account.
Please complete and return with the application:

1. Internal Revenue Service Form W-9, Request for Taxpayer Identification Number and
Certification (current revision). The name on line 1 must be the same as the name of the
Applicant on Form 1 and on the escrow check. The form may be downloaded at
www.irs.gov/FormW9. [Insert current Form W-9 here.]

2. Fulton Bank, N.A. Client Account Manager Sub-Account Request Form (Section Two — Sub
Account Information — to be completed and signed by the Applicant; the remaining sections are
completed by the Borough Chief Financial Officer). [Insert current bank form here; confirm with
the Chief Financial Officer that Fulton Bank remains the Borough's depository.]

Do not send the completed Form W-9 to the Internal Revenue Service. Return it to the Board Secretary with the
application. The Borough protects taxpayer identification numbers as confidential and will not disclose them except
as required by law.
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FORM 4 —

DEPOSITS

SCHEDULE OF FEES AND ESCROW

Chapter 85, Land Use Procedures and Fees, of the Code of the Borough of Penns Grove, § 85-28 and § 85-29, as
amended by Ordinance No. 2026-1 (adopted [date], 2026). Ordinance No. 2026-1 adopts the amounts below and
provides that any prior Borough fee that exceeds the new amount is retained; those retained amounts are marked (7).
Application fees are non-refundable. Escrow deposits pay the cost of professional review and are governed by § 85-
29, Ordinance No. 2026-1, and Form 2. Submit separate checks for fees and for escrow, each payable to the
"Borough of Penns Grove." Where an application includes several approval requests, the fee and escrow for each

request are added together.

Application Type Application Fee Professional Review
Escrow

Variances and Appeals (charged per variance)

"A" Appeal of administrative decision — residential $60.00 $700.00

"A" Appeal of administrative decision — non-residential $100.00 $800.00

"B" Interpretation or certificate of nonconformity — $60.00 $700.00

residential

"B" Interpretation or certificate of nonconformity — non- | $100.00 $1,000.00

residential

"C" Bulk variance — residential $200.00 (1) $1,000.00 (1)

"C" Bulk variance — non-residential $225.00 $1,000.00 (1)

"D" Use variance — residential $500.00 $1,500.00

"D" Use variance — non-residential $600.00 $2,250.00

Subdivisions

Minor subdivision $300.00 + $50.00 per | $1,500.00 per lot
lot

Preliminary major subdivision — up to 30 lots $500.00 + $50.00 per | $2,000.00 + $500.00 per lot
lot

Preliminary major subdivision — 31 lots or more $500.00 + $50.00 per | $10,000.00 + $100.00 per
lot lot

Final major subdivision — up to 30 lots $500.00 + $50.00 per | $1,000.00 + $300.00 per lot
lot

Final major subdivision — 31 lots or more $500.00 + $50.00 per | $5,000.00 + $50.00 per lot
lot

Amended subdivision plan $300.00 30% of preliminary escrow

Site Plans (§ 85-28A and B; not amended by

Ordinance No. 2026-1)

Preliminary site plan review $200.00 $500.00 per acre; minimum

$1,500.00
Final site plan review $200.00 $250.00 per acre; minimum

$750.00

Minor site plan; waiver of site plan review; amended site
plan

As set by Zoning
Officer with Board
professionals
[confirm]

Discretionary deposit under
Ordinance No. 2026-1, §
11
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Application Type Application Fee Professional Review
Escrow

Conditional Uses and Other Relief

Conditional use $200.00 $500.00

Concept plan workshop / informal review $100.00 $1,500.00

Request for relief from a condition of approval $50.00 $500.00

Extension or reaffirmation of approval $100.00 $600.00

Rezoning request $500.00 $2,500.00

Street vacation $500.00 $2,500.00

Continued use permit (§ 85-28F) $50.00 $300.00

Change of use permit (§ 85-28G) $200.00 $1,000.00

Special exception (§ 85-28H) $200.00 $500.00

Appeal to Borough Council (§ 85-281) $200.00 $500.00

Permits, Lists, and Other Charges

Zoning permit — residential $75.00 —

Zoning permit — non-residential $125.00 —

Zoning permit — solar array (§ 450-103C) Per § 450-103C —

Zoning verification letter $75.00 $400.00

Sign permit application $60.00 $400.00

Sign permit renewal $25.00 —

Temporary use permit $50.00 per day of use | —

Certified list of property owners within 200 feet $10.00 minimum —

Publication of notice of decision $45.00 —

Transcript of hearing (§ 85-28J) $2.50 per page —

Specialized expert testimony presented by applicant (§ 85- | — Additional $750.00

28K) minimum per expert

Inspection escrow for bonded improvements (N.J.S.A. — As set by resolution, not to

40:55D-53h) exceed the statutory limit

Escrow terms (§ 85-29; Ordinance No. 2026-1, § I1I)

Escrow funds pay for the services of the Board Solicitor, Board Engineer, Board Planner, and other
professionals for attendance at meetings, review of applications, preparation of reports, and
memorialization of resolutions. Sums not used are returned to the applicant on written request. If
additional sums are required, the applicant will be notified in writing and must deposit the amount within
fifteen (15) days of notice; if the account falls below twenty-five percent (25%) of the initial deposit, the
deposit is due within ten (10) days. Failure to replenish is a default that stays all Board proceedings and
the issuance of permits and certificates of occupancy, and may be grounds for deeming the application
incomplete. All review and inspection costs must be paid before construction permits are issued, and all
remaining costs before any certificate of occupancy is issued or bond released.

(1) Amount retained from § 85-28 because it exceeds the corresponding amount in Ordinance No. 2026-1, which provides for

"maintaining existing Borough fees where they currently exceed" the new schedule. [Board Solicitor to confirm this reading
before publication.]
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FORM 5 — OWNERSHIP DISCLOSURE
STATEMENT

N.J.S.A. 40:55D-48.1 and 48.2

Application No.:

Name of corporation, partnership, limited liability company, or limited liability partnership:

State of formation and principal office address:

Listed below are the names and addresses of all persons and entities owning ten percent (10%) or more of
the stock of any class of, or ten percent (10%) or more of the interest in, the entity named above:

No. Name Address Percentage

Clo|IN[fOU| b~ W[IN|F

—_
o

If any person or entity listed above is itself a corporation, partnership, or limited liability company, list on
an attached page the names and addresses of the stockholders, partners, or members holding ten percent
(10%) or more of its stock or interest, and continue this disclosure through every corporate or partnership
owner until the names and addresses of all non-corporate stockholders and individual partners or
members exceeding the ten percent (10%) criterion have been listed.

I certify that the foregoing statements are true. I am aware that if any statement is willfully false I am
subject to punishment.

SIGNATURE OF OFFICER, PARTNER, OR MANAGING MEMBER DATE
Print Name:
Title:

Sworn to and subscribed before me this
day of , 20

NOTARY PUBLIC/ ATTORNEY AT LAW OF NEW JERSEY
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FORM 6 — SUBMISSION CHECKLIST AND
WAIVER REQUEST

Chapter 375 (Site Plan Review), Chapter 400 (Subdivision of Land), and Chapter 450 (Zoning) of the
Borough Code; Ordinance No. 2026-1; N.J.S.A. 40:55D-10.3

Application No.: Block(s): Lot(s):
Applicant: Type(s) of approval requested:
Part 1 — Checklist

An "X" means the item is required for that type of application. Every required item must be submitted, or
a written waiver requested in Part 2, before the application can be certified complete. In the last column
enter "S" (submitted), "W" (waiver requested in Part 2), or "N" (not applicable — explain in Part 2).
"Var / CU only" means an application for a variance, conditional use, interpretation, or appeal that
involves no subdivision or site plan; a variance sought with a site plan or subdivision must also satisfy
that column. Where an application seeks a use variance, is filed by a business entity, or proposes
commercial development, escrow must be posted before the application is deemed complete (Ordinance
No. 2026-1, § I). The Board may require additional information reasonably necessary to make an
informed decision after the application is deemed complete (N.J.S.A. 40:55D-10.3).

# Submission Item and Code Reference Mino | Prel. | Final | Mino | Prel. | Final | Var/ | S/'W/N
r Sub | Sub Sub rSP | SP SP CU

A. Administrative Items (all applications)

A-1 | Electronic PDF submission of every document to the Board X X X X X X X
Secretary before paper delivery (Ord. 2026-1, § IV).

A-2 | Complete application filed at least 21 days before the meeting X X X X X X X
date (Ord. 2026-1, § IV).

A-3 | Original completed Form 1, signed and notarized, with [__] X X X X X X X

paper copies.

A-4 | Application fee and escrow deposit (separate checks) per Form X X X X X X X
4; executed Escrow Agreement (Form 2); IRS Form W-9; bank
sub-account form (Form 3). Escrow is mandatory for use
variances, business-entity applicants, and commercial

development.

A-5 | Two (2) completed copies of this Checklist, with Part 2 (waiver X X X X X X X
requests) completed where applicable.

A-6 | Tax Collector's certification that taxes and assessments are paid X X X X X X X
to date (§ 400-1V).

A-7 | Certified list of owners within 200 feet (Form 7); after X X X X X

scheduling, proofs of notice (Forms PG-1, PG-2, PG-3). Not
required for a minor subdivision or minor site plan without
variances.

A-8 | Ownership Disclosure Statement (Form 5), where required by X X X X X X X
N.J.S.A. 40:55D-48.1.
A-9 | Owner's consent (Form 1, Item 18) where the applicant is not X X X X X X X

the owner; corporate resolution where the owner or applicant is
a corporation.

A-10 | Copies of all prior resolutions, approvals, and pending X X X X X X X
applications affecting the property (Form 1, Item 13).

A-11 | Statement of the factual basis and legal theory for each variance, X X X X X
conditional use, exception, or waiver requested (Part A; Form 1,
Item 15).

A-12 | Written summary of proposed use and operation: employees, X X X X

shifts, hours, deliveries and truck traffic, noise, glare, odor,
hazardous materials, and discharges (§ 375-3).
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# Submission Item and Code Reference Mino | Prel. | Final | Mino | Prel. | Final | Var/ | S/W/N
r Sub | Sub Sub r SP SP SP CU

A-13 | List of all other required agency approvals with copies of X X X X X X X
applications or permits filed, including the Floodplain
Development Permit Application (Chapter 252) where
applicable (Form 1, Item 11; §§ 375-5G, 400-7B(5)).

A-14 | Photographs of the site and adjoining properties showing the X X X X X X X
area in question.

B. Plan Format (§ 375-3; Map Filing Law, N.J.S.A. 46:26B-1 et seq.)

B-1 [__] full-size and [__] half-size (11" x 17") paper sets plus one X X X X X X X
PDF set. Site plans signed and sealed by a New Jersey licensed
professional engineer or registered architect; subdivision plats
by a New Jersey licensed land surveyor; drawn black-on-white
at a scale not less than 1" = 50".

B-2 | Title block: type of plan ("Minor / Preliminary / Final Site Plan X X X X X X X
[or Subdivision] for [name]"), block and lot, "Borough of Penns
Grove, Salem County, New Jersey," north arrow, graphic and
written scale, date of original drawing and every revision date,
sheet numbers.

B-3 | Name, address, telephone, e-mail, signature, license number, X X X X X X X
and seal of each preparer; name and address of applicant and
owner.

B-4 | Key map at a scale of not less than 1" = 2,000' showing the X X X X X X X

tract, surrounding streets, zoning districts, and municipal
boundaries within one-half mile.

B-5 | Both existing ("before") and proposed ("after") conditions X X X X X X X
shown, on separate sheets where necessary (§ 375-3).
B-6 | Signature blocks for the Board Chair, Municipal Land Use X X X X X X

Secretary, Board Engineer, and, for subdivisions, the Tax
Assessor and Salem County Planning Board, with dates of
official action.

C. Existing Conditions

C-1 | Boundary and topographic survey by a New Jersey Professional X X X X X X X
Land Surveyor certified within [six (6)] months of submission,
with metes and bounds, or the Survey Certification (Form 1,
Item 22).

C-2 | Names, addresses, block and lot numbers, and zoning districts X X X X X
of all properties within 200 feet; existing structures and uses
within 200 feet.

C-3 | Location, dimensions, setbacks, height, and use of all existing X X X X X X X
buildings, structures, driveways, curb cuts, sidewalks, curbs,
fences, walls, signs, and utilities on the tract; indication of those
to be removed.

C-4 | Existing streets, rights-of-way, easements, deed restrictions, and X X X X X X X
covenants affecting the tract, with widths and recording
references; note if none exist (§ 400-7C(2)(a)).

C-5 | Existing contours at 2-foot intervals (5-foot where slopes X X X X X
exceed 20%) on U.S.G.S. datum with two permanent
benchmarks; spot elevations at corners and structures.

C-6 | Natural features: watercourses, ponds, wetlands and transition X X X X X X
areas with N.J.D.E.P. letter of interpretation or accepted
reference, riparian zones (Chapter 450, Art. XII), flood hazard
areas per current F.E.M.A. Flood Insurance Rate Map and
Chapter 252 (with a Floodplain Development Permit
Application under Chapter 252 where any structure or
development is proposed in a flood hazard area), wooded areas,
and individual trees 8 inches or greater in diameter at breast
height (§§ 375-18, 375-19).

C-7 | Existing and proposed boundary monuments and pipes; X X X
certification that existing monuments remain in place (§ 400-2;
§ 375-22).
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D. Proposed Lots and Improvements

D-1 | Zoning schedule for the applicable district (Chapter 450, X X X X X X X
Attachment 2) showing required, existing, and proposed lot
area, width, depth, yards, height, coverage, density, floor area
ratio, parking, and signs, with every deviation marked (Form 1,
Item 14).

D-2 | Proposed lot lines with bearings and distances; area of each lot X X X
in square feet and to the nearest 0.01 acre; lot lines to be
eliminated; proposed block and lot numbers as assigned by the
Tax Assessor (§ 400-5B); lots shown suitable for their intended
use (§ 400-5A).

D-3 | Existing and proposed driveway locations at safe distances from X X X X X X X
intersections (§ 400-5C); sight triangles at every intersection
and driveway (§ 375-10).

D-4 | Sidewalks, curbs, gutters, and street improvements required for X X X X X X
every subdivision, minor and major, depicted to the Board
Engineer's satisfaction (§ 400-5D), or Residential Site
Improvement Standards exception or waiver requested (§ 375-7;
N.J.A.C. 5:21).

D-5 | Grading and drainage plan for every resulting lot (§ 400-5E): X X X X X X
proposed grades, spot elevations, and direction of surface flow.

D-6 | Location, dimensions, setbacks, height, floor area, and use of all X X X X
proposed buildings and structures; architectural floor plans and
scaled elevations of the front, side, and rear of every new or
altered building (§ 375-9).

D-7 | Off-street parking and loading: number of spaces required and X X X X
provided, dimensions, accessible spaces, aisle widths,
circulation pattern, fire lanes, striping, bumpers, and bollards (§
375-11; Chapter 450, Art. VII).

D-8 | Existing and proposed signs: location, dimensions, area, height, X X X X
setback, and illumination (§ 375-16; Chapter 450, Art. VI).

D-9 | Lighting plan: fixture locations, mounting heights, fixture cut X X X
sheets, and photometric (isolux / footcandle) diagram showing
no light trespass beyond the property line (§ 375-13).

D-10 | Landscaping plan: number, size, species, and location of all X X X X X
plantings; buffer yards where a non-residential use adjoins a
residential district (§8 375-14, 375-15; § 450-48); tree removal
and replacement; topsoil protection (§ 375-20).

D-11 | Solid waste and recycling: location, size, and enclosure details X X X
of dumpsters and recycling containers (§§ 375-17, 375-25;
Chapter 382).

D-12 | Streets and roadway improvements, on- and off-tract: right-of- X X X X

way and cartway widths, curb radii, cross-sections, center-line
profiles at not less than 1" = 50" horizontal, standard details,
street names, signs, and traffic control devices (§ 375-10; § 400-
9).

E. Utilities and Stormwater

E-1 | Stormwater management plan and report meeting Chapter 387 X X X X X
and N.J.A.C. 7:8: drainage calculations, pre- and post-
development drainage area maps, soil types, groundwater
recharge, quality and quantity controls, and maintenance manual
(8§ 375-12).

E-2 | Plans and profiles of all storm drainage facilities: inlets, X X X X X
manholes, pipe size, material, class, slope, headwalls, swales,
and basins; private storm drain inlet retrofitting where
applicable (§ 375-24; Chapter 390).

E-3 | Soil erosion and sediment control plan meeting the Standards X X X X X
for Soil Erosion and Sediment Control in New Jersey, for the
Cumberland-Salem Soil Conservation District.
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E-4

Water and sanitary sewer plans and profiles, on- and off-tract:
pipe sizes, materials, slopes, hydrants, pumping stations,
standard details, and trench repair details; letters from the water
purveyor and the Penns Grove Sewerage Authority confirming
that capacity and service will be available (§ 375-17).

E-5

Soil borings, percolation rates, and seasonal high groundwater
levels where infiltration or a septic system is proposed.

E-6

Location of gas, electric, telephone, and cable utilities, existing
and proposed, and streetlights (§ 400-8E(3)).

F. Stu

dies and Reports (major applications)

F-1

Traffic impact study where required by the Board Engineer (§
375-10) or where the development affects a State or County
road or generates 100 or more peak-hour trips.

F-2

Environmental impact statement where the tract exceeds [__]
acres or includes wetlands, riparian zones, or flood hazard areas
(8 375-18).

F-3

Phasing plan and schedule where development will be staged (§
400-1U).

F-4

Affordable housing statement and development fee calculation
(Chapter 450, Art. XIV), where applicable.

G. Final Approval Items

G-1

Plans revised to conform to the preliminary approval resolution
and all conditions.

G-2

Board Engineer's approved cost estimate; performance and
maintenance guarantees and inspection escrow (N.J.S.A.
40:55D-53; § 400-7C(2)); developer's agreement.

G-3

Draft deeds, easements, dedications, and restrictions (road, sight
triangle, drainage, conservation); homeowners' or condominium
association documents (§ 400-7C(2)(a)).

G-4

Final plat in Map Filing Law form; minor subdivision plat or
deed for signature by the Board Chair and Municipal Land Use
Secretary (§ 400-6F); eight (8) Mylars and eight (8) paper
copies for signature (§ 400-8A).

G-5

Amount and terms of payment for off-tract improvements
(N.J.S.A. 40:55D-42; § 400-7C(2)(c)); completion schedule for
bonded improvements (§ 400-7C(2)(d)).

Part 2 — Submission Waiver Requests (Ordinance No. 2026-1, § IV; § 400-4)

List each checklist item for which a waiver is requested and the reason the item is not applicable, is
impracticable, or would exact undue hardship. The Board or its completeness committee will grant or
deny each request within forty-five (45) days. A denied item must be supplied before the application is
complete. A submission waiver is not a design waiver; deviations from design standards must be

requested under Form 1, Item 15.
Item No. | Reason for Waiver Request Board Action (G | Date
/ D)
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Item No. | Reason for Waiver Request Board Action (G | Date
/ D)

Part 3 — Certification of Applicant

I certify that the items marked "S" have been submitted, that the items marked "W" or "N" are the subject
of the waiver requests in Part 2, and that the plans and documents submitted are true and complete to the
best of my knowledge.

SIGNATURE OF APPLICANT OR APPLICANT'S ATTORNEY / ENGINEER DATE
Print Name:

For Board Use Only — Completeness Determination

Date received: _Date of electronic submission: _Escrow posted (Y/N):

Items outstanding: _Waivers granted / denied: _Date of notice to applicant:

[J Application certified complete on , 20 . [J Application incomplete; deficiency notice
sent , 20
BOARD ENGINEER / MUNICIPAL LAND USE SECRETARY DATE

[Note: N.J.S.A. 40:55D-10.3 requires the completeness checklist to be adopted by ordinance. This Form 6 is intended to replace
Attachment 1 to Chapter 375 and should be adopted as an amendment to Chapters 85, 375, and 400 before it is used to deem
applications incomplete.]
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FORM 7 — CERTIFIED LIST OF PROPERTY
OWNERS WITHIN 200 FEET

N.J.S.A. 40:55D-12(c); § 85-28M

To the Tax Assessor of the Borough of Penns Grove: I request a certified list, from the current tax
duplicate, of the names and addresses of all owners of real property located within 200 feet in all
directions of the following property, together with the names of any public utilities, cable television
companies, and local utilities registered with the Borough Clerk pursuant to N.J.S.A. 40:55D-12.1:
Street address of subject property:
Block(s): Lot(s): Application No.:
Owner of subject property:

Requestor's name:

Requestor's address:

E-mail: Telephone:

SIGNATURE OF REQUESTOR DATE

A fee of $10.00 is required (§ 85-28M), payable to the "Borough of Penns Grove." The Tax Assessor will
furnish the list within seven (7) days of receipt of the request (N.J.S.A. 40:55D-12(c)). The list is valid for
the application for which it is issued; a new list should be obtained if the hearing is rescheduled more than
[six (6)] months after the list is issued.

For Borough use — Date issued: _ Fee receipt no.:
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FORM 8 — NOTICE OF HEARING (FORM PG-1)

To Owners of Property within 200 Feet and to Other Persons Entitled to Notice under N.J.S.A. 40:55D-
12

BOROUGH OF PENNS GROVE PLANNING BOARD
NOTICE OF PUBLIC HEARING ON APPLICATION FOR DEVELOPMENT
Application No. TO THE PROPERTY OWNER OR OTHER ADDRESSEE:

PLEASE TAKE NOTICE that (the "Applicant") has
applied to the Planning Board of the Borough of Penns Grove, County of Salem, New Jersey, which also exercises
the powers of a Zoning Board of Adjustment pursuant to N.J.S.A. 40:55D-25(c), for the following relief with respect

to the property located at , Penns Grove, New Jersey, also
known as Block(s) , Lot(s) on the Tax Map of the Borough of Penns Grove, located in the
Zoning District:
a.
b.

c. Variances from the following sections of Chapter 450 of the Code of the Borough of Penns Grove: §
450- ( ); § 450- ( ); and

d. such other variances, exceptions, waivers, and approvals as may be required by the Board or
as may be determined necessary at the hearing.

The present use of the property is . The proposed use is

PLEASE TAKE FURTHER NOTICE that a public hearing on this application will be held before the Planning
Board on the day of , 20 , at 7:00 p.m., or as soon thereafter as the matter may be
heard. In accordance with the Open Public Meetings Act, N.J.S.A. 10:4-6 et seq., and N.J.A.C. 5:39-1.1 et seq., the
meeting will be conducted remotely by video conference and not in person. Members of the public may attend,
participate, ask questions, present objections, and cross-examine witnesses by computer, tablet, or smart device at
[Zoom link] (Meeting ID [ 1; Passcode [ 1) or by telephone at [(__)___ - ]. Members of
the public who lack the means to participate electronically should contact the Board Secretary at (856) 299-0098,
ext. 103 for assistance. At the hearing any interested person may appear in person, or by attorney, and be given an
opportunity to be heard, to ask questions of witnesses, and to present evidence with respect to the application. The
Board may, in its discretion, adjourn, postpone, or continue the hearing from time to time, and interested persons
should make inquiry of the Board Secretary concerning any adjournment.

PLEASE TAKE FURTHER NOTICE that the application, plans, and all documents relating to it will be posted
for public review at least ten (10) days before the hearing on the Borough website at www.pennsgrove-nj.org under
the Planning Board tab, and are on file in the office of the Board Secretary, Sharon R. Williams, at Penns Grove
Borough Hall, 1 State Street, Penns Grove, New Jersey 08069, where they may be inspected by appointment during
regular business hours, 9:00 a.m. to 4:00 p.m., Monday through Friday. The Board Secretary may be reached at
(856) 299-0098, ext. 103 or swilliams@pennsgrove-nj.org.

APPLICANT (OR ATTORNEY FOR APPLICANT) DATE
Applicant / Attorney for Applicant — name, address, telephone:
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FORM 9 — AFFIDAVIT OF SERVICE OF NOTICE
(FORM PG-2)

STATE OF NEW JERSEY )
) ss.:
COUNTY OF )

, of full age, being duly sworn according to law, upon his or

her oath deposes and says:

1. Tam the [J Applicant []attorney for the Applicant []agent of the Applicant in the matter of
Application No. before the Planning Board of the Borough of Penns Grove
concerning Block(s) , Lot(s)
(street address).

2. On , 20 , being at least ten (10) days before the hearing scheduled for
, 20 , I caused a true copy of the Notice of Hearing (Form PG-1), a copy of
which is attached, to be served by [ certified mail, return receipt requested []personal service
upon every owner of real property within 200 feet in all directions of the subject property, as
shown on the certified list furnished by the Tax Assessor of the Borough of Penns Grove, and
upon every other person and entity entitled to notice under N.J.S.A. 40:55D-12, all of whom are
identified on the schedule attached to this affidavit.

3. The original certified mail receipts (and, for any personal service, the signed acknowledgments of
receipt by a person eighteen (18) years of age or older) are attached to this affidavit.

4. On , 20 , being at least ten (10) days before the hearing, notice of the
hearing was published in , the official newspaper of the Borough of
Penns Grove. The affidavit or certificate of publication is attached.

5. The facts stated in this affidavit and in the attached schedule are true, and I am aware that if any
statement is willfully false I am subject to punishment.

SIGNATURE OF AFFIANT DATE

Print Name:

Sworn to and subscribed before me this
day of , 20

NOTARY PUBLIC/ ATTORNEY AT LAW OF NEW JERSEY
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9 — SCHEDULE A: PERSONS SERVED

Attach additional pages as needed. CM = certified mail, return receipt requested; PS = personal service.

Block | Lot Name of Owner / Entity Address Method | Signature (if
(CM/ personal
PS) service)
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FORM 10 — PUBLIC NOTICE FOR NEWSPAPER
PUBLICATION (FORM PG-3)

The official newspaper of the Borough of Penns Grove is [name of official newspaper]. Legal notices must be submitted to the
newspaper at least [three (3)] business days before the requested publication date and must be published at least ten (10) days
before the hearing, not counting the day of the hearing. Request an affidavit or certificate of publication and file it with the Board
Secretary with Form PG-2. The applicant is also responsible for publishing the notice of decision after the resolution is
memorialized (Part B, Step VII).

Newspaper legal advertising contact: [telephone] | [e-mail]

LEGAL NOTICE
BOROUGH OF PENNS GROVE PLANNING BOARD
NOTICE OF PUBLIC HEARING — APPLICATION NO.

PLEASE TAKE NOTICE that (the "Applicant") has
applied to the Planning Board of the Borough of Penns Grove, County of Salem, New Jersey, which also exercises
the powers of a Zoning Board of Adjustment pursuant to N.J.S.A. 40:55D-25(c), for the following relief with respect

to the property located at , Penns Grove, New Jersey, also
known as Block(s) , Lot(s) on the Tax Map of the Borough of Penns Grove, located in the
Zoning District:
a.
b.

¢. Variances from the following sections of Chapter 450 of the Code of the Borough of Penns Grove: §
450- ( ); § 450- ( ); and

d. such other variances, exceptions, waivers, and approvals as may be required by the Board or
as may be determined necessary at the hearing.

The present use of the property is . The proposed use is

PLEASE TAKE FURTHER NOTICE that a public hearing on this application will be held before the Planning
Board on the day of , 20 , at 7:00 p.m., or as soon thereafter as the matter may be
heard. In accordance with the Open Public Meetings Act, N.J.S.A. 10:4-6 et seq., and N.J.A.C. 5:39-1.1 et seq., the
meeting will be conducted remotely by video conference and not in person. Members of the public may attend,
participate, ask questions, present objections, and cross-examine witnesses by computer, tablet, or smart device at
[Zoom link] (Meeting ID [ 1; Passcode [ 1) or by telephone at[(__)___ - ]. Members of
the public who lack the means to participate electronically should contact the Board Secretary at (856) 299-0098,
ext. 103 for assistance. At the hearing any interested person may appear in person, or by attorney, and be given an
opportunity to be heard, to ask questions of witnesses, and to present evidence with respect to the application. The
Board may, in its discretion, adjourn, postpone, or continue the hearing from time to time, and interested persons
should make inquiry of the Board Secretary concerning any adjournment.

PLEASE TAKE FURTHER NOTICE that the application, plans, and all documents relating to it will be posted
for public review at least ten (10) days before the hearing on the Borough website at www.pennsgrove-nj.org under
the Planning Board tab, and are on file in the office of the Board Secretary, Sharon R. Williams, at Penns Grove
Borough Hall, 1 State Street, Penns Grove, New Jersey 08069, where they may be inspected by appointment during
regular business hours, 9:00 a.m. to 4:00 p.m., Monday through Friday. The Board Secretary may be reached at
(856) 299-0098, ext. 103 or swilliams@pennsgrove-nj.org.

APPLICANT (OR ATTORNEY FOR APPLICANT) DATE
Applicant / Attorney for Applicant — name, address, telephone:
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FORM 11 — ZONING PERMIT APPLICATION
(REFERENCE)

After the Board has memorialized its resolution and all conditions of approval have been satisfied, the
applicant must obtain a zoning permit from the Zoning Officer before a construction permit is issued
(Chapter 450, Article X, 88§ 450-83 through 450-87). The zoning permit fee is $75.00 for a residential
permit and $125.00 for a non-residential permit (Ordinance No. 2026-1); a zoning permit in connection
with a solar array is subject to the fee in § 450-103C.

The Zoning Permit Application form is available from the Zoning Officer at Borough Hall and on the
Borough website. Submit it with:

* acopy of the Board's resolution of approval and the application number;

* acopy of the signed, conformed plans or a scaled survey showing the approved improvements;

» proof that all escrow deficiencies, inspection escrow, guarantees, and development fees have been
paid or posted; and

» evidence of all outside-agency approvals that are conditions of the Board's approval.
Application No.: _Date of Resolution: Zoning District:
Block(s): Lot(s): Street Address:

Approved improvements and use (be specific):

Applicant []same as owner

Name: Telephone:

Address: E-mail:

Owner

Name: Telephone:

Address: E-mail:

For Borough use — Permit No.: _Date Submitted: _____ Date Issued:
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FORM 12 — CONSENT TO ASSUME LIABILITY

Use of Property before Expiration of the 45-Day Appeal Period — N.J.S.A. 40:55D-17

Applicant's name:

Property address: Block(s): Lot(s):

Application No.: Date of Resolution:

Nature of relief or approval granted:

The undersigned applicant, or attorney on behalf of the applicant, acknowledges that the period within
which an interested party may appeal the decision of the Planning Board of the Borough of Penns Grove
on the above application to the Superior Court of New Jersey, Law Division, has not expired. The
applicant has requested that the Borough issue permits, sign plans, or otherwise permit the applicant to
proceed before the appeal period expires. In consideration of the Borough's agreement to do so, the
applicant agrees that it proceeds at its own risk; that it will not hold the Borough of Penns Grove, the
Planning Board, or their officers, employees, and professionals liable for any loss, damage, or expense of
any kind arising from the applicant's use of the property or commencement of work before the appeal
period has expired or before any appeal that is filed has been finally resolved; and that the applicant will
indemnify and hold harmless the Borough and the Board from any claim arising from that use or work.
Nothing in this consent waives any right of the applicant to defend an appeal.

SIGNATURE OF APPLICANT OR ATTORNEY FOR APPLICANT DATE
Print Name:

Title / Capacity:

Sworn to and subscribed before me this
day of , 20

NOTARY PUBLIC / ATTORNEY AT LAW OF NEW JERSEY
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